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1. SCHOOL VISION 
 
Australian School of Abu Dhabi (ASAD) fosters globally minded graduates through inclusive education, 

nurturing a sense of belonging, understanding, and respect. We empower students with skills, empathy, and 

awareness to contribute locally and globally. 

2. SCHOOL MISSION 
 
Australian School of Abu Dhabi (ASAD) provides a diverse curriculum with global perspectives to all students. 

We foster inclusion, embrace diversity, promote understanding, and empower students to excel 

academically and socially. Our commitment to inclusivity ensures every student feels valued and supported. 

3. INTRODUCTION 
 
Australian School of Abu Dhabi (ASAD) is committed to ensuring that the employment of school staff upholds 

the highest standards of quality, professionalism, and regulatory compliance in line with ADEK requirements. 

The recruitment, appointment, development, and performance management of staff in Abu Dhabi are 

governed by clear regulations designed to promote excellence across all aspects of school operations. 

 

This Employment Policy outlines the foundational requirements and expectations for the employment of 

staff at ASAD. It ensures that all processes, from recruitment and onboarding to promotion, evaluation, and 

ongoing professional growth are transparent, equitable, and aligned with ADEK standards and UAE labour 

regulations. 

4. PURPOSE 
 
The purpose of this Employment Policy is to ensure that all employment practices at ASAD comply with ADEK 

requirements and UAE regulations governing the recruitment, appointment, vetting, development and 

management of school staff. The policy: 

• Defines the requirements for registering and vetting all staff, volunteers, and invited visitors through 

the ADEK Private Schools Staff Information System (PASS). 

• Outlines mandatory staffing requirements, recruitment standards, acting or in-training designations, 

and expectations for succession planning. 

• Sets out the rights, responsibilities, and professional expectations of all staff working at ASAD to 

promote a safe, ethical, and high-quality educational environment. 

5. SCOPE 

 
This Employment Policy applies to all individuals working at ASAD in any capacity, including full-time and 

part-time employees, contract staff, temporary staff, volunteers, interns, and invited visitors engaged in 

school-related activities. It covers all stages of employment, from recruitment and vetting to induction, 

performance management, professional development, and the conclusion of employment. 

 

The policy also applies to all school leaders and authorised personnel involved in hiring, supervising, 

evaluating, or making employment decisions, ensuring that all processes align with ADEK standards, PASS 

requirements, and relevant UAE laws. 
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6. DEFINITIONS 
 

TERM 
 

DEFINITION 

Appointment Letter A letter issued by ADEK attesting the employment status of internal staff.  
 

Class A group of students and staff who meet during a scheduled period (or multiple 

periods) of the school day for the purpose of teaching and learning. 

Continuous 
Professional 
Development (CPD) 

All activities undertaken by staff to improve their knowledge, skills, 

competencies, and performance on a regular basis. CPD includes in-person 

training, online training (synchronous or asynchronous), coursework, short 

certificate and degree programs, mentorship programs, peer/collaborative 

learning, academic conferences, research projects, observational visits, and 

community programs to share teaching best practices. CPD excludes planning 

hours and general staff meetings.  

 

Core Positions Positions identified in the ADEK School Staff Eligibility Policy for which ADEK will 

verify candidacy. 

Cycle A stage in the primary and secondary educational process and is classified in Abu 

Dhabi as the following: Kindergarten (Pre-KG/FS1-KG2/Y1), Cycle 1 (G1/Y2-

G5/Y6), Cycle 2 (G6/Y7-G8/Y9), and Cycle 3 (G9/Y10-G12/Y13). Private schools 

teaching Ministry of Education (MoE) curriculum may follow MoE cycles: KG, 

Cycle 1 (G1-G4), Cycle 2 (G5-G8), and Cycle 3 (G9-G12). 

Development Days Dedicated days in the school calendar during which educators are engaged 

exclusively in CPD activities and not their regular duties. 

Educator Staff members who are directly involved in and support the teaching and learning 

process. This includes leadership, teaching, teaching support, social care, and 

relevant healthcare positions (e.g., speech therapist), where applicable, as 

defined in the ADEK School Staff Eligibility Policy. Schools may have a wider range 

of staff defined as educators than this policy. 

Eligibility Requirements for staff to be employed in a specific position and includes both 

qualifications and experience. 

Employment 
Agreement 

A legal document issued by a school to staff and/or volunteers, specifying the 

conditions for employment for a specific position. 

Invited Visitor A visitor invited by the school on a temporary basis to interact with students (e.g., 

a speaker, career fair representative, etc.). 

Modalities The medium of conducting CPD programs, including the distribution of material, 

instruction or delivery of subject matter, assessments, and feedback. 

Non-teaching hours The total number of hours that teachers spend on activities such as planning, 

administrative duties, community development, and other activities not included 

in teaching hours. 

Performance 
Evaluation 

Regular review of a staff's performance as part of the performance management 

process, involving the assessment of knowledge, skills, competencies, and 

effectiveness of staff in carrying out their duties. 

Performance 
Management 

A periodic and ongoing process of communication between a supervisor and staff 

to achieve the strategic objectives of the organization. 
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People of 
Determination 

Every person suffering from a temporary or permanent, full, or partial deficiency 

or infirmity in his physical, sensory, mental, communicational, educational, or 

psychological abilities to an extent that limits their possibility of performing the 

ordinary requirements (Federal Law No. (29) of 2006 on the Rights of Persons 

with Disabilities and its amendments). 

Qualification A credential (such as a certificate, diploma, or degree) attesting to an individual’s 

achievement of a set of learning outcomes as defined by the qualification 

awarding body. 

Staff An individual employed by a school on a remunerated contractual basis 

regardless of employment mode (internal, external/ third-party, etc.). 

Teaching hours The total number of hours that teachers spend in planned/ timetabled student 

interactions (education delivery, office hours, extracurricular activities, etc.). 

Teaching Qualification Minimum qualifications required of teaching positions as per the ADEK School 

Staff Eligibility Policy. 

Verification The process of checking that candidates for core positions meet the eligibility 

requirements for respective positions. 

Vetting The process of checking that candidates do not have issues that could be a risk 

to student protection and/or security. 

Volunteer An individual engaged by a school on a non-remunerated non-teaching basis to 

interact with students (e.g., parent chaperones, etc.). 

Working hours The total number of hours required of a staff member to fulfil their employment 

agreement. 

Work Permission Approval by ADEK to allow a volunteer or invited visitor to be in the school. 

Work Permit A letter issued by ADEK to allow the employment of external staff in the school. 

7. POLICY 

7.1 PASS Registration 
 
ASAD is fully compliant with all ADEK requirements relating to PASS (Private Schools Staff Information 

System) registration, vetting, and approval of staff, volunteers, and invited visitors. PASS processes are 

completed prior to any individual beginning work or participating in school activities, ensuring that all 

personnel meet eligibility, safeguarding, and regulatory standards. 

 

7.1.1   PASS Registration for Staff 
 

ASAD registers all staff members, including academic, administrative, leadership, and support personnel 

on ADEK PASS prior to engagement. 

• Appointment letters for internal candidates and work permits for external candidates are 

obtained and approved before any staff member begins duties. 

• No employee may commence work, enter classrooms, or interact with students until PASS 

registration and approval are fully completed. 

 

7.1.2   Registration of Volunteers and Invited Visitors 
 

ASAD registers all volunteers, trainees, interns, and invited visitors in the appropriate ADEK system prior 

to participation in any school activity. 

• Work permissions or equivalent clearance documentation are obtained for every individual. 
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• Volunteers and visitors may not access student areas or participate in school programs until their 

registration and approvals are complete. 

 

7.1.3   PASS Vetting Requirements 
 
All candidates registered in PASS are vetted by ADEK in accordance with current vetting standards, which 

include but are not limited to: 

• Background checks 

• Police clearances 

• Safeguarding-related screening 

• Verification of identity and previous employment (where applicable) 

 

ASAD ensures full compliance with the following requirements: 

1. Candidates Under Investigation 

Individuals under investigation for student protection or safeguarding matters do not receive 

clearance or approval until formally cleared by the relevant authority. ASAD does not permit such 

candidates to engage with students or school activities under any circumstances. 

2. ADEK Authority 

ADEK retains the right to amend, return, or reject any PASS application without the obligation to 

provide justification. ASAD adheres to all such directives promptly and without contest. 

 

7.1.4   Verification of Eligibility 
 

ADEK verifies that all candidates applying for core positions, as defined in the ADEK School Staff Eligibility 

Policy meet the required qualifications, licenses, and professional standards. 

 

ASAD ensures that all core position candidates meet these eligibility requirements prior to PASS 

submission and maintains supporting documentation for inspection. 

 

7.1.5    Non-Core Positions 
 

ASAD establishes clear eligibility criteria for all non-core positions, including roles such as Executive 

Assistant, HR Officer, Finance Director, school support staff and other administrative positions. These 

criteria are documented in accordance with ADEK expectations. All non-core candidates are registered 

in PASS and undergo the full vetting process before being engaged by the school. 

 

7.1.6   Maintaining Updated PASS Profiles 
 

ASAD ensures that all PASS profiles are kept accurate and up to date throughout the academic year 

through the following measures: 

• PASS registration is completed at the start of the academic year for all continuing employees. 

• Updates are made promptly whenever a staff member’s role, responsibilities, contract, or 

employment status changes. 

• Appointment letters, job titles, and PASS entries must match exactly at all times. 

• Any discrepancies are considered a compliance breach and may result in ADEK non-compliance 

measures. 
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7.2 Staff Employment 
 

ASAD employs, appoints, and promotes staff in full alignment with ADEK employment regulations and 

eligibility standards. Employment decisions are made to ensure that all staff meet required qualifications, 

experience thresholds, and professional expectations necessary to maintain a safe, high-quality, and fully 

compliant school environment. 

 

7.2.1    Employment Eligibility 
 
ASAD employs and promotes staff based on the eligibility criteria set out in the ADEK School Staff 

Eligibility Policy for all core positions. These requirements are verified prior to PASS registration and final 

appointment. 

 

For non-core positions, ASAD applies its own documented eligibility requirements for non-core roles, 

ensuring that staff appointed to these positions possess the skills, experience, and qualifications 

appropriate to their responsibilities. 

 

7.2.2    Attestation of Qualifications 
 

All staff qualifications are fully attested before final appointment approval. Qualifications must be issued 

by educational institutions or licensing bodies recognised by the relevant local or international 

accreditation agencies. 

 

Appointment letters or work permissions remain temporary until attested qualifications and UAE 

equivalency certificates are submitted. ASAD ensures that attestation is pursued promptly and records 

are updated once verification is complete. 

 

7.2.3    Attestation of Experience Certificates 
 

ASAD verifies the authenticity of all experience certificates submitted during the hiring process. Where 

attestation is required, staff provide attested certificates from the relevant authority. 

 

For contexts where attestation is not applicable, ASAD submits a formal disclaimer to ADEK confirming 

that the authenticity of the employee’s experience documents has been independently verified by the 

school. 

 

7.2.4    Mandatory Positions 
 

ASAD ensures that the following mandatory positions are filled at all times by full-time staff: 

• Principal 

• Vice Principal* 

• Head of Inclusion 

• Health and Safety Officer 

• Social Worker 

• Nurse 
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* Vice Principal requirement for new schools: Schools with fewer than 500 students in their first five 

years of operation are not required to appoint a Vice Principal; however, a qualified Senior Leader must 

serve in an acting capacity during this period. 

 

Other mandatory positions may be required as per ADEK policies (e.g., Career and University Guidance 

Counselors for schools with upper cycles), but these are not part of the core mandatory roles for licensing 

purposes. 

 

ASAD ensures that all teaching roles for all subjects and classes are occupied at all times. In the event of 

a vacancy, a qualified substitute teacher is assigned temporarily until a permanent appointment is made. 

 

7.2.5    Grandfathering Provision 
 
Staff employed prior to the issuance of the ADEK School Staff Eligibility Policy who do not meet updated 

eligibility requirements may continue employment at ASAD under the following conditions: 

1. Leadership Positions 

Leadership staff without the required teaching experience who were already employed in an 

Abu Dhabi school before the policy change must obtain a valid educational leadership licence 

by the start of Academic Year 2026/27 (Fall term). 

2. Teaching Positions 

Teachers without a teaching qualification who were already employed in an Abu Dhabi 

school may continue employment or transfer under the following conditions: 

a. They obtain a QFE 6 (Diploma) qualification (unless otherwise specified) or a valid 

teaching licence by the start of Academic Year 2026/27 (Fall term). 

b. Renewal of appointment letters or acceptance into a new school is authorised 

once, provided the staff member submits: 

• Evidence of completed qualification or 

• A transcript demonstrating active enrolment and continued progress in 

obtaining the required qualification. 

3.   New Staff Appointments 

All new appointments (excluding transfers between schools under the same operator) must fully 

meet the ADEK School Staff Eligibility Policy at the time of hiring. 

 

7.2.6    Acting Status 
 

ASAD may appoint existing staff members to act in core positions temporarily to address short-term 

staffing gaps. Acting appointments are used only when necessary and remain compliant with ADEK 

requirements. 

Acting appointments at ASAD follow these conditions: 

1. Eligible Roles 

Acting appointments may be made for all positions except teaching positions. 

• Example: Acting Finance Director is permitted however, Acting Class Teacher is not 

permitted. 

2. Eligibility of Candidates 

The acting candidate must be an existing staff member who meets the qualification requirements 

but does not fully meet the experience requirements for the position. 

3. Title Requirements 
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The term “Acting” is appended to the job title for the entire duration of the acting assignment 

(e.g., Acting Head of Department). 

4. Written Consent 

The staff member provides written consent acknowledging the responsibilities of the acting role, 

particularly when the acting position is substantially different from their usual position. 

5. Recognition of Experience 

Acting experience counts toward the work experience requirements for the substantive role. 

6. Maximum Duration 

Acting appointments are limited to a maximum of six (6) months, unless specified otherwise in 

ADEK policy. 

• Example: Acting Vice Principal for new schools under 500 students. 
 

7.2.7    In-Training Status 
 

ASAD may employ “in-training” staff who do not yet meet the eligibility requirements for specific core 

positions, allowing them to gain the necessary experience while completing required qualifications. 

Conditions for in-training appointments include: 

1. Qualifications or Enrolment 

The staff member must either hold the required qualification or show verifiable proof of 

enrolment in a relevant programme leading to the required qualification. 

2. Supervision Requirement 

In-training staff must be continuously supervised by a fully qualified staff member who currently 

holds the position for which training is being undertaken. 

3. Not a Replacement for Full Position 

In-training staff cannot be appointed in place of the full role. They may only be promoted once 

they meet all eligibility criteria and are deemed effective. 

4. Title Requirements 

The suffix “-in-Training” is appended to the title for the entire training period (e.g., Social Worker-

in-Training, EAL Teacher-in-Training). 

5. Maximum Duration 

The in-training period is limited to two (2) years per individual per position. 

6. Recognition of Experience 

In-training experience counts toward the experience requirement for the substantive role. 

 

7.2.8    Succession Planning 
 

ASAD maintains a robust succession plan to ensure continuity of leadership and uninterrupted school 

operations in the event of temporary or unexpected staffing gaps through the following arrangements: 

1. Default Appointment 

In the absence of the Principal, the Vice Principal is automatically appointed as Acting Principal 

for a maximum of one (1) academic year. 

2. Liability and Accountability 

An Acting Principal assumes full legal responsibility and accountability for the Principal’s duties 

during the acting period. 

3. Preparatory CPD 

ASAD provides leadership training, shadowing opportunities, and professional development for 

the Vice Principal to prepare for potential acting responsibilities. 
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4. Extended Leadership Succession 

ASAD also identifies and prepares successors for other leadership roles, including Vice Principals, 

to ensure distributed leadership capacity and reduce operational risk. 

5. Completion of Acting Term 

At the end of the acting period, the Acting Principal must either: 

• Be replaced by a new Principal, or 

• Be promoted to the role permanently, subject to ADEK approval, including a successfully 

passed ADEK interview. 

 

7.2.9    Appointment of Multiple Roles 
 

ASAD may appoint staff to hold up to three (3) positions simultaneously, provided that the staff member 

consents in writing and all roles comply with UAE labour law and ADEK regulations under the following 

conditions: 

1. Extracurricular Roles 

Staff may hold multiple extracurricular positions beyond the three primary roles (e.g., Triathlon 

Coach, Math Club Supervisor). 

2. Declaration in PASS 

All additional roles, including extracurricular responsibilities, must be accurately recorded in 

PASS (e.g., Subject Teacher, Head of Department, Safeguarding Lead, Model United Nations 

Coordinator). 

 

7.2.10    Employment of Juveniles 
 

ASAD complies with Article (5) of Federal Decree Law No. (33) of 2021 concerning the employment of 

juveniles, as well as all ADEK-related conditions governing their employment under the following 

conditions: 

1. Supervision Requirement 

Juveniles employed at ASAD must be supervised at all times. 

2. Students at the School 

Juveniles who are also ASAD students may only work outside regular school hours or during free 

periods when they have no classes or scheduled school commitments. 

3. Non-Student Juveniles 

Juveniles who are not ASAD students receive the same protections and rights afforded to 

students under the ADEK School Student Protection Policy. 

7.3 Rights and Responsibilities 
 
ASAD upholds the rights of all staff and fulfils its responsibilities as an employer in accordance with UAE law 
and ADEK requirements. This section outlines the legal framework governing employment practices and the 
standards applied to ensure fairness, transparency, accountability, and professional conduct. 
 

7.3.1    Legal Framework 
 
The employment of school staff at ASAD is governed by the following legislation and their amendments: 

• Federal Decree Law No. (33) of 2021 Concerning Regulating Labour Relations 

• Federal Decree Law No. (18) of 2020 on Private Education 

• Federal Decree Law No. (29) of 2006 on the Rights of Persons with Disabilities 
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This section highlights key legal obligations relevant to school employment; however, it is not exhaustive 

and must be read in conjunction with the legislation listed above. It applies specifically to employment 

practices within the education sector. In the event of any inconsistency between this policy and 

applicable legislation, the relevant laws shall prevail unless expressly stated otherwise in this policy. 

 

7.3.2    Staff Handbook 
 

ASAD maintains, and publishes a Staff Handbook aligned with this policy, the ADEK School Staff Eligibility 

Policy, and UAE labour legislation. 

 

The ASAD Staff Handbook is made available to ADEK upon request at any time and includes, at minimum, 

the following employment-related policies and procedures: 

a. Organisational structure, job titles, and job descriptions. 

b. Recruitment and vetting procedures, including criminal background checks, clearance 

requirements, and reference verification. 

c. Induction and training of new staff. 

d. Performance management procedures. 

e. Service conditions, including probation, leave entitlements, resignation, and termination. 

f. Working hours, including maximum teaching hours for teaching staff. 

g. Salary structures, gratuity entitlements, and allowances. 

h. Disciplinary procedures and infractions. 

i. Code of Conduct aligned with ADEK School Values and Ethics Policy, ADEK School Cultural 

Consideration Policy, ADEK School Professional Code of Ethics Policy, and the Ministry of 

Education Code of Conduct for Education Professionals (2022). 

j. Other relevant employment rights and obligations. 

 

7.3.3   Non-Discrimination 
 

ASAD prohibits discrimination in employment in line with Article (4) of Federal Decree Law No. (33) of 

2021. Specifically: 

1. No discrimination is permitted on the basis of race, colour, sex, religion, national or social origin, 

or disability where it impacts equality of opportunity or treatment. 

2. Gender-specific requirements apply only where mandated under ADEK policies, including the 

ADEK School Coeducation Policy and ADEK School Staff Eligibility Policy. 

 

7.3.4   People of Determination 

 
ASAD actively supports the right of People of Determination to employment in accordance with Federal 

Decree Law No. (29) of 2006. Specifically: 

1. The needs of People of Determination do not constitute a barrier to application, selection, or 

appointment. 

2. Reasonable accommodations are provided throughout recruitment, assessment, and 

employment. 

3. Individual needs are considered when assessing suitability for roles. 

4. On appointment, necessary accommodations are implemented to enable effective performance 

of duties. 
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7.3.5   Probation 
 

ASAD specifies probation periods in employment agreements in line with Federal Decree Law No. (33) 

of 2021. Probation periods do not exceed six (6) months from the staff member’s start date and staff 

receive full wages during probation, including during school holidays. 

 

7.3.6   Leave Entitlements 

 
ASAD ensures staff are informed of all leave entitlements in accordance with UAE labour law, including 

maternity, sick, bereavement, parental, study, and sabbatical leave (UAE Nationals only). 

A staff calendar outlining school holidays and working days is circulated annually. Different calendars 

may apply to different staff groups (e.g. teaching and administrative staff). 

 

7.3.7   Working Hours 
 

ASAD defines regular working hours for teaching and non-teaching staff and communicates these clearly 

in employment agreements and the Staff Handbook to ensure transparency and compliance. 

 

7.3.8   Employment Agreements for Teaching Staff 
 

ASAD issues employment agreements for full-time teaching staff based on a minimum two-year term, 

inclusive of annual leave and school breaks. 

 

7.3.9   Termination 
 

ASAD complies with ADEK and UAE legal requirements regarding staff termination. Leadership and 

teaching staff may not be terminated during the school term, whether voluntarily or involuntarily 

without prior ADEK approval, in accordance with Federal Decree Law No. (18) of 2020. 

 

In cases of serious misconduct, termination without notice may occur following a formal written 

investigation, as permitted under Article (44) of Federal Decree Law No. (33) of 2021. 

 

7.3.10   Staff Misconduct 

 
ASAD maintains a clear and documented process for investigating allegations of serious misconduct 

involving staff or Governing Board members. The investigation process includes, at a minimum: 

a. Immediate removal from school premises and suspension where required, in line with Article 

(40) of Federal Decree Law No. (33) of 2021. 

b. A written investigation conducted by an impartial committee with no conflict of interest.  

c. A decision to terminate or reinstate based on investigation findings. 

 

7.3.11   Performance Management 
 

ASAD implements a formal performance management process outlined in the Staff Handbook. This 

process is communicated to all staff to ensure they clearly understand the performance management 

framework, procedures and the criteria against which their performance is assessed through the 

following arrangements: 
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1. Annual Performance Management Cycle 

ASAD applies an annual performance management cycle in which each staff member sets 

individual performance and professional development objectives for the upcoming academic 

year. These objectives are aligned with the school’s strategic goals and priorities. 

2. Performance Criteria 

The criteria used to evaluate staff performance are communicated to all staff at the start of each 

performance management cycle. Once established, performance criteria remain unchanged for 

the duration of the cycle. 

3. Performance Rating System 

ASAD defines and communicates the performance rating system annually, including clear 

descriptors for each rating level. The rating system remains fixed throughout the performance 

cycle and is not amended mid-cycle. 

4. Performance Evaluations 

Performance evaluations are conducted in accordance with the annual performance 

management calendar, typically toward the end of the academic year. Each staff member 

receives a confidential, written performance evaluation. ADEK reserves the right to access these 

evaluations as part of regulatory oversight. 

5. Right to Appeal 

Staff have the right to appeal performance evaluation outcomes. ASAD maintains a transparent 

and published appeals process, including the establishment of a committee responsible for 

reviewing appeal requests and determining outcomes. 

 

7.3.12   Continuous Professional Development (CPD) 

 
ASAD ensures that all staff engage in ongoing professional learning to maintain professional standards, 

support effective practice, and meet ADEK and UAE regulatory requirements through the following 

continuous professional development provisions: 

1. Compulsory CPD Hours 

All staff at ASAD complete a minimum of 25 hours of CPD annually, including any ADEK-mandated 

training, at no cost to the staff member, in line with Federal Decree Law No. (33) of 2021 and its 

amendments. 

Staff who are required to complete additional CPD hours beyond the standard annual 

requirement due to ADEK policies, quality assurance requirements, or UAE licensing obligations 

are provided with appropriate opportunities and support to fulfil these requirements. 

2. Link to Performance Management 

CPD planning is embedded within the annual performance management cycle. Staff are provided 

with the opportunity to identify individual CPD needs and development objectives and to review 

progress on CPD completed during the previous academic year. 

3. Documentation of CPD Activities 

ASAD maintains accurate and up-to-date records of all CPD activities, including attendance, 

content, duration, and outcomes, to support compliance, monitoring, and regulatory review. 

 

7.3.13   Career Progression 
 

ASAD defines clear career pathways aligned with ADEK eligibility frameworks. Career progression is 

reviewed during each performance cycle and promotions are considered where appropriate. 
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7.3.14   Ethical Obligations to Staff 
 

ASAD fulfils its ethical obligations under Federal Decree Law No. (33) of 2021, including fair treatment, 

transparent communication, record preservation, staff safety, insurance coverage, and ethical 

implementation of employment decisions. 

 

7.3.15   Policy Updates 
 

Employment policies are reviewed regularly and updates are communicated to staff and ADEK through 

official circulars. 

 

7.3.16   Provision of Information to ADEK 
 

ASAD provides ADEK with all requested data and documentation in accordance with Law No. (9) of 2018 

and Federal Decree Law No. (18) of 2020. 

8. COMPLIANCE 
 
ASAD is committed to full compliance with all ADEK requirements and UAE regulations governing school 

employment practices. Adherence to these standards is essential to maintaining the school’s licensing, 

regulatory standing, and operational integrity. 

 

All staff involved in recruitment, appointment, supervision, or employment processes must follow the 

procedures outlined in this policy and meet all documentation, verification, qualification, and reporting 

expectations set by ADEK. 

 

Failure to comply with this policy may result in legal accountability and penalties in accordance with ADEK 

regulations and Federal Decree Law No. (31) of 2021 Promulgating the Crimes and Penalties, as well as any 

other applicable law. ASAD recognises ADEK’s authority to audit employment practices, require corrective 

measures, or impose sanctions if the school is found in breach of its obligations. 

 

Non-adherence, including improper hiring, incomplete or delayed documentation, failure to verify 

qualifications, or violations of safeguarding or conduct requirements may lead to disciplinary action by the 

school and regulatory intervention by ADEK. 

9. REFERENCES 
 

• Department of Education and Knowledge, Abu Dhabi (ADEK) 2024 (September) ADEK_ School 

Employment Policy_v.1.1 

• Federal Decree Law No. (29) of 2006 on the Rights of Persons with Disabilities and its amendments  

• Law No. (9) of 2018 Concerning the Establishment of the Department of Education and Knowledge  

• Federal Decree Law No. (18) of 2020 on Private Education and its amendments  

• Federal Decree Law No. (31) of 2021 Promulgating the Crimes and Penalties and its amendments  

• Federal Decree Law No. (33) of 2021 Concerning Regulating Labour Relations and its amendments  
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